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Expl./ Explanation (E) /Return Demonstration (D)
Explanation/Return Demonstration Demo

Date Date    Date    Date    Date    Date    Date
7. Cleans:

a. Prepares cleaning materials

b. Opens labia minora and majora

c. Cleans from front of folds to back of meatus

d. Uses swab only once/repeat as necessary

8. Grasps catheter about 3 inches from 

the tip

9. Inserts into urethra until urine begins to flow

10. Advances ? inch more

11. Rotates catheter so all catheter openings reach  

all bladder areas

12. Allows urine to flow by gravity into container  

or toilet

Child-specific (steps 13-18 need to be individualized 

for each child)

13. If ordered, gently press bladder to help empty

14. Pinches catheter and withdraws slowly when 

urine stops flowing

15. Stops and waits until all urine has drained if 

urine begins to flow again during removal

16. Remove gloves and washes hands  

17. Assists child in dressing

18. Puts on gloves, measures and records urine 

volume if necessary, disposes of urine, and 

cleans equipment and stores in home container

19. Washes hands

20. Documents any problems

21. Reports any changes to family

Clean Intermittent

Child’s Name.........................................................

Person trained.......................................................

Position................................................................. Instructor........................................................................

Catheterization
Girls Skills Checklist

Adapted by permission from Children and Youth Assisted by Medical Technology in Educational Settings: Guidelines
for care, Second Edition (1997), S Porter, M Haynie, T Bierle et al. Paul H Brookes Publishing Co.

Checklist content approved by:

Parent/Guardian signature..............................................

Date...............................................................................



Example : Training Schedule for stoma care
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Appendix 2
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Expl./ Explanation (E) /Return Demonstration (D)
Explanation/Return Demonstration Demo

Date Date    Date    Date    Date    Date    Date
A. States name and purpose of procedure

B. Preparation:

1. Identifies child’s ability to participate in

procedure

2. Reviews universal precautions 

(infection  control)

3. Completes at __________time(s) 

4. Identifies where procedure is done   

(consider privacy and access to bathroom)

5. Position for ostomy care: 

_______________

6. Identifies possible problems and appropriate 

actions to take

C. Identifies supplies:

1. Cleanser and water

2. Skin preparation

3. Soft cloth or gauze

4. Clean pouch

5. Belt, if needed

6. Measuring guide (if necessary)

7. Gloves

8. Protective powder and paste (if used)

9. Scissors (if necessary)

D.  Procedure:

1. Washes hands

2. Assembles equipment

3. Positions child and explains procedure

4. Washes hands, puts on gloves

5. Empties contents of pouch before 

removal, if ordered

6. Removes used pouch and skin barrier

7. Washes the stoma and skin area and  

disposes  of gauze or wipe

8. Dries stoma and skin; applies protective 

Powder/paste – if necessary

Child’s Name.........................................................

Person trained.......................................................

Position................................................................. Instructor........................................................................

Colostomy Pouch Change
Skills Checklist
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Expl./ Explanation (E) /Return Demonstration (D)
Explanation/Return Demonstration Demo

Date Date    Date    Date    Date    Date    Date
Child-specific (steps 10-14 need to be       

individualized for each child)

9. Places skin barrier around stoma 

(if 2 piece system)

10. Applies paste to pouch or removes 

backing from adhesive     

11. Applies pouch closure       

12. Centres new pouch over stoma

13. Presses pouch firmly against skin  

barrier to prevent leaks

14. Disposes of used pouch in 

appropriate receptacle     

15. Removes gloves and washes hands

16. Documents procedure and 

observations

17. Reports any changes to family

Child’s Name.........................................................

Person trained.......................................................

Position................................................................. Instructor........................................................................

Colostomy Pouch Change
Skills Checklist

Adapted by permission from Children and Youth Assisted by Medical Technology in Educational Settings: Guidelines
for care, Second Edition (1997), S Porter, M Haynie, T Bierle et al. Paul H Brookes Publishing Co.

Checklist content approved by:

Parent/Guardian signature..............................................

Date...............................................................................
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Expl./ Explanation (E) /Return Demonstration (D)
Explanation/Return Demonstration Demo

Date Date    Date    Date    Date    Date    Date
A. States name and purpose of procedure

B. Preparation:

1. Identifies child’s ability to participate in

procedure

2. Reviews universal precautions (infection 

control)

3. Completes at _____________ time(s) in

emergency, complete earlier rather than later)

4. Completes where ____________ 

(consider privacy and access to bathroom)

5. Position for catheterization  

______________

6. Identifies possible problems and  

appropriate actions to take

C. Identifies supplies:

1.  Cleanser and water or wipes

2. Disposable gloves

3.  Type of catheter

4. Lubricant if used (water soluble) 

5.  Container for urine

6.  Storage receptacle for catheter

D.  Procedure:

1. Washes hands

2. Assembles equipment

3. Positions child and explains procedure

4. Washes hands, puts on disposable gloves

5. Opens/prepares catheter following 

manufacturer’s instructions

Child-specific (steps 6-11 need to be  

Individualized for each child)

6. Washes stoma using cleansing supplies

Child’s Name.........................................................

Person trained.......................................................

Position................................................................. Instructor........................................................................

Continent Urostomy/ 
Vesicostomy Catheterization

Child’s Skills Checklist
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Expl./ Explanation (E) /Return Demonstration (D)
Explanation/Return Demonstration Demo

Date Date    Date    Date    Date    Date    Date
7. Inserts catheter into stoma until urine 

begins to flow

8. Advances ? inch-1 inch further

9. Allows urine to flow by gravity into

container or toilet                 

10. Leaves catheter in until urine flow stops

11. Pinches catheter and withdraws slowly

12. Removes gloves and washes hands

13. Reapplies stoma covering if used

14. Assists child in dressing if necessary

15  Measures and records urine volume 

(if asked to do);  disposes of urine if necessary, 

and cleans equipment and stores in home

container     

16. Washes hands

17. Documents procedure and 

observations

18. Reports any changes to family

Child’s Name.........................................................

Person trained.......................................................

Position................................................................. Instructor........................................................................

Continent Urostomy/ 
Vesicostomy Catheterization

Child’s Skills Checklist

Adapted by permission from Children and Youth Assisted by Medical Technology in Educational Settings: Guidelines
for care, Second Edition (1997), S Porter, M Haynie, T Bierle et al. Paul H Brookes Publishing Co.

Checklist content approved by:

Parent/Guardian signature..............................................

Date...............................................................................
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Changing a child’s nappy

Appendix 3
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Expl./ Explanation (E) /Return Demonstration (D)
Explanation/Return Demonstration Demo

Date Date    Date    Date    Date    Date    Date
A. State purpose of the procedure.
B. Preparation:

1 Identifies carer’s ability to participate 
in procedure.

2 Reviews universal precautions.
3 Completes at ___________ time(s).
4 Designated ventilated bathroom. Consider 

privacy. (Must be away from food preparation 
and other children’s activities.)

C. Identifies:
1 Suitable constructed washable nappy changing 

area. (for infants/non mobile children) The 
changing area must be covered with a smooth 
moisture resistant cover. (Torn plastic covers 
must be discarded.)

2 Storage of clean nappies.
3 Disposable wipes or cotton wool. 

(Flannels should not be used.)
4 Individual labelled nappy creams/lotions.
5 Disposable gloves.
6 Disposal recepticle.

D. Procedure:
1 Wash hands.
2 Assemble equipment.
3 Place infant/child upon changing mat.
4 Put on gloves.
5 Remove wet/soiled nappy. Fold the nappy 

inwards to cover faecal material and place into 
designated covered container.
Used wipes and gloves are to be placed into 
designated covered container.
Container should have a disposable liner. 
The container should be emptied at least once 
a day and the liner replaced.

6 Once the child has been changed and returned 
safely to the, e.g. nursery area, clean the 
changing area with a detergent spray or soap 
and water.

7 Hands should be washed thoroughly whether 
gloves have been used or not.

Child’s Name.........................................................

Person trained.......................................................

Position................................................................. Instructor........................................................................

Changing a Nappy in School/
early years setting for infants 

and older children
Skills Checklist

Checklist content approved by:

Parent/Guardian signature..............................................

Date...............................................................................

*Childcare placements that produce a substantial quantity of used nappies, arrangements should be made for
appropriate disposal, e.g. a contract with a Waste Disposal Company.



PROCEDURE FOR CHANGING A
CHILD’S NAPPY

State purpose of the procedure.

Designated ventilated room should be provided for
nappy/pad changing.  (Must be away from food
preparation and other children’s activities.)

If at all possible if / once a child is able to stand
independently they should be changed standing
up.

Suitably constructed washable nappy/pad
changing area should be available for infants and
those children in wheelchairs unable to stand.  It is
important that all parts are readily cleanable.  The
changing area must be covered with a smooth
moisture resistant cover.  (Torn plastic covers must
be discarded immediately.)

Clean nappies should be stored at a convenient
distance from the nappy changing area.

The child’s skin should be cleaned with a
disposable wipe or cotton wool.  (Flannels should
not be used to clean bottoms.) 

Nappy creams/lotions should be labelled with the
child’s name and only if prescribed for that child -
they must NOT BE SHARED.
Any creams should be used sparingly as if applied
too thickly they can reduce the absorbancy of the
nappy
Disposable gloves should be worn when changing
nappies.  The nappy should be folded inward to
cover faecal material and placed in a covered
container.

Soiled nappies should be disposed of into a tightly
covered receptacle, lined with a disposable liner
and operated with a foot pedal.  The disposal bin
should be emptied daily and the used liner
replaced.  These bins should be stored away from
the reach of children.

Once the child has been changed and removed
from the changing area, the surface should be
cleaned with a detergent spray or soap and water
and left to dry.

Hands should be thoroughly washed whether
gloves have been used or not.

Childcare placements that produce a substantial
quantity of used nappies, arrangements should be
made for appropriate disposal, e.g. a contract with
a Waste Disposal Company.
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